REGISTRATION FOR

SELF-SERVICE PASSWORD RESET

QUICK REFERENCE GUIDE MySCEmployee

powered by SQEIS

|userip * :1
1. Go to https://myscemployee.sc.gov. |Fe i

Sign up for self-service password reset

Locked or forgotten password? Click here

Click “Sign-up for self-service —————

a SSWO rd reset 1/4 Self Service Password Reset FAQ
P '

Welcome

2. Enter your USER ID and Password.

luserD * JDOE

Now click “Log on.” I Passwora -

3. Verify and update your information P TR

to th e Ieft CO rrect e m a i I a d d resses Unique ID jdoe Display Name Doe, John Last Name Doe First Name John
.
)
a re esse n tl a I . Please answer the 5 authentication questions that appear below. When you need to reset your password, you

will need to answer two of these questions which will be asked randomly by MySCIDM.

A n SW e r a I I 5 q u e st | o n s to yo ur ri g h t . When you are done, please click the finished” button to complete the process.

After you have clicked on the "finished " button, you will need to manually close this page. Thank you.

* A n sWe rs d o n Ot n e e d to b e Display Name: * Doe, John What is your favorite pet's name?: * wene
A A Unique ID: * idoe What s your mothers maiden name?: * [ewee |
Ca p | ta I | Ze d b u t s p a Ce s Co u n t . Please lak‘= a moment to update this Information: Whatis your father's middie name?:* [oese |
Work Emait: john.doe@sceis.sc.gov What city were you born in?: * [oese ]
* H Work Phone: at is your favorite vacation Spot?: * eess
If you can not answer a question, R e o et

simply insert “*None.”

4. Click the yellow “Finished” button l Finished I Modify Refresh
in the top left corner of the page. :

A message should appear to inform |m The task has been executed

you that the task has been completed.

5. To exit this process, close the window by
clicking on the X in the top right corner.

Now if you need to reset your password, you can use the

self-service password reset.




